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Reporting QA Water Samples 
 

[1] Access the Reports link (a), then click Routine Water Monitoring (RWM) Report (b). 

 
 
[2] Select the search options that correspond to the report you are requesting. The choices must be 
“shuttled” to the right to takes effect. All boxes do NOT have to be shuttled. Click on the Search 
button when you are ready.  

 
 
 
  

Tips: 

 Leaving the last date field blank assumes 
present day. 

 Leaving no dates will use shuttle box criteria 
only. 

a 

b 

Shuttle choices left to right 
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[3] The report will be generated based on the criteria in Step 2.  

 

Tips: 

 The best export option is to highlight/copy (drag with 
mouse) the cells needed, then paste into Excel. 

 Format as needed then paste in Word or a power 
point. 

 Business Objects is advised for advanced reporting 
power. 

 


